
How to scan an image using Photoshop and the ScanGear software
1. To begin scanning open Adobe Photoshop using the following path:

Start -> All Programs -> Applications -> Graphics -> Adobe Photoshop CS4
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2. After Photoshop loads, open the ScanGear interface using the following path within Photoshop:

      					     File -> Import -> CanoScan LiDE 200
**Please note that if you are using the CanoScan LiDE 500F, then the import software will be the CanoScan LiDE 500F**

Allow the scanning software to load.  ScanGear will open in a separate window within Photoshop.3.	

Under the Select Source option, choose the type of document that you are scanning (Photo, Magazine, 4.	
Newspaper, Document).  Photo works best for most pictures and documents.

Click the Preview button to see a sample of what you are about to scan.5.	

Drag the selection box6.	  (the dotted lines) around the area you wish to have in the final scanned image.

Adjust the Destination and Output size if desired.  Under “Destination”, Print is best when printing 7.	  
images, while Image Display is adequate for on-screen viewing. OCR is best when converting the document 
to Word or PDF. Under Output size, Flexible is the default and adjustments are only needed is a special size 
is desired. More adjustments can be found under the Advanced Mode tab, if desired.

Click the Scan button to do a full scan of your image. 8.	
To edit, save or print your scanned image choose Retouch and Save Image for the CanoScan LiDE 200 9.	
or close the ScanGear window on the CanoScan LiDE 500F, so that your image appears in the Adobe 
Photoshop window. If you need additional assistance, please talk to a help desk worker and they will be 
happy to assist you.

The buttons located on the front of the scanner are available for quick tasks such 
as copying, quick scan and save, converting to a pdf, scan and email.


